Oxfordshire LEADER Help Sheets

Costs & Quotes
Need to show value for money
You must submit the required number of quotes
for each item. If you do not then you must
explain why. You will need to prove that there
are no other suppliers domestically or globally.
All quotes or tenders must:
• come from different, independent suppliers who are not linked to each other or to your business
• be sourced independently by you or your agent. A supplier cannot source quotes from other suppliers on your behalf
The quotes or tenders must:
• include a detailed and itemised breakdown of costs;
• include the supplier’s business name, address (including postcode) and telephone number;
• be comparable with each other in terms of quality, size, quantity, units and specification for every item;
• have been obtained within the last 9 months and still be valid; and
• be addressed to the applicant business or agent (containing the business name, business or project address, if different, and
postcode). If the quote is addressed to your agent, it must clearly reference the project and its location.
References to catalogue listings or web pages should be print-outs or photocopies. They should include:
• the date when they were printed or copied;
• the item description and the price;
• the name of the company or catalogue; and
• the page number or webpage address
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Costs & Quotes
Cheapest quote
Applicants are expected to use the cheapest supplier for each project item. Where a more expensive
quote is selected, we will base any grant on the value of the cheapest quote only. You can still use a
more expensive supplier but will be expected to fund the difference in cost yourself.

•

Think about how to list items in the
application. This will be transferred to
the grant funding agreement if the
application is successful

•

Where there is not the required number
of quotes, the item could be removed

•

You will need to provide the information
shown in the table on the right for all
three quotes for each item listed – this
includes their VAT & Company Reg
number if they have them

Form 032 Spreadsheet – Tab B: Costs and suppliers
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Costs & Quotes
Form 032 Spreadsheet – Tab C: Funding and claims
•

You need to choose if you
will be including VAT or not.
If you are VAT registered
then you can’t as you will be
able to claim those costs
back

•

You must use a single grant
intervention rate for each
item

•

You can make between 1 to
3 claims and the final claim
must at least account for
15% of the total grant and
each claim must be for at
least £2,500

Oxfordshire LEADER Help Sheets

Costs & Quotes
Second-hand items
When you request quotes for the second hand item, you will need to ask the supplier to confirm the following
points (provide a copy of the email with your application):
•

•
•
•

detail of the origin of the item and confirmation that during the previous 7 years the item has not been purchased with public
funding. If you are unable to obtain this confirmation from the supplier you should make your own enquiries and
provide us with a declaration to confirm that to the best of your knowledge, the item has not previously been grant
funded;
that the item meets health and safety legislation;
that the item doesn’t cost more than the market value for new equipment; and
that the item is operational and fit for the purpose of the project as described by you to them when you get the quote.

You must show that item is equal to or better than a new equivalent version.
Description given to the supplier is consistent with the purpose for the project as set out in your application
If your second hand item is no longer available at the time we approve your application, you can make a request to use a different
supplier, and will need to provide the confirmation from that supplier as set out above with the new quote.
You do not need to obtain 3 quotes that are all second hand. It is acceptable to submit 1 quote for the second hand item and 2
further quotes for new items as long as they are comparable with each other in terms of item specification and the cost of the
second hand item is cheaper than the cost of a new item.

